BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC SU PHAM KY THUAT DPoc lap — Tu do — Hanh phiic

THANH PHO HO CHI MINH

. QUY TRINH MOI GIANG
VA QUAN LY GIANG VIEN THINH GIANG

Muc dich

Phuc vu cho nhu cau giang day doi voi cac moén hoc ma B6 mon, Khoa va Nha
truong thiéu nguoi day hodc cdc mén hoc chua cd giang vién co hiru dam
nhiém.

Da dang hoa doi ngfi, gop phan trao déi, hoc hoi kién thirc va kinh nghiém gitta
giang vién cua trudng voi giang vién thinh giang.

DPam bao d6i ngii gidng vién thinh giang c6 chat luong.

Yéu ciu:

Dam bao yéu cau vé chat lugng chuyén mén, vé chdp hanh quy ché, quy dinh
giang day cua nha truong.

Dép ting yéu ciu vé trinh d¢ phuc vu ndi dung mén hoc.

Thuc hién theo ding quy trinh moi giang va céc yéu cau vé quan ly doi voi
cdng tdc moi giang vién thinh giang.

Thuc hién danh gia khach quan, cong khai dé moi duoc nhitng giang vién co
kinh nghiém, uy tin nhim nang cao chat luong giang day.

II. NOI DUNG QUY TRINH

1. Luwu trinh

Budéce

Trinh tu thye hién Trach nhiém

Truong Khoa/Trung tam
Lap ké hoach moi giang

Trudng bé6 mén (BM)
Trao dbi véi giang vién thinh giang

| —————

Trudéng Khoa/Trung tam
Truong BM

Y

Lap danh sach moi giang thinh giang || Truong Khoa/Trung tam

o = Trudéng phong T chirc —
Kiém tra h6 so ) Hanh chinh (TC-HC)
Giang vién thinh giang; Cap ma so
thinh giang (Lan dau); Phan hdi ma sé
thinh giang cho cac don vi; Nhép dir
liéu vao hé thong quan ly
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Xép thoi khoa biéu

Lap va ky hop ddng moi giang

Thuc hién hop déng
Tinh va kiém tra khéi lugng thue day

| Nghiém thu thanh Iy Hop dong

Thanh ly, quyét toan hop dong

2. M ta chi tiét

Truong phong Pao tao (PT)

Truong phong TC-HC
Truong BM

Truong Khoa/Trung tam
Truong phong DT, Truong
BM, Trudng khoa/ Trung
tam, Phong Thanh tra gido
duc

Truong phong BT

Truong Khoa/Trung tam
Truong phong TC-HC

Truong phong TC-HC
Truong Khoa/ Trung tam
Truéng BM, Giang vién
Trudng phong DT, Truong
phong Ké hoach tai chinh
(KHTC), Giang vién

Bude Trinh tu thwe hién Thoi gian Trach nhiém
1 Lép ké hoach moi gidng: Trudng Khoa/Trung
Sau khi Khoa va B mén nhén Ké tam
hoach Giang day du kién cia Phong Truong BM
Pao tao
B mon
- X4c dinh mén hoc cdn moi giang
- Xé4c dinh giang vién thinh giang can
moi
- Xac dinh cac yéu cau dbi voi giang
vién thinh giang:
+ Trinh dé chuyén mén
+ Chure danh
+ Thédm nién
+ Cac yéu cdu dic thu khac
- Tim ngudn giang vién thinh giang
2 | Trao doi véi giang vién thinh gidng: Truong Khoa/Trung

- Chuyén d& cuong chi tiét ctia mén
hoc cho giang vién thinh giang; Cac
quy ché va quy dinh cho Giang vién

tam
Trudéng BM
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thinh giang.
- Giao, nhan ho so thinh giang:
+ Lan moi giang diu tién:
1 ban Ly lich khoa hoc (BM2).

- Ban sao c¢6 cong chung Quyét
dinh bd nhiém, bang cép, chimng
chi Nghiép vu su pham (néu
khong phai ngach giang vién)

- Phiéu thong tin ca nhan cia Giang
vién thinh giang (BM4).

- lanh2x3

+ Tir 1an moi giang thir 2 tré di:

e Phiéu diéu chinh thong tin
ca nhan (néu can diéu chinh
so voi lan dau) (BM4).

* Ban sao c6 cong chimng
Quyet dinh bo nhiém, bing
cip (néu cin diéu chinh

cl:1u’c danh, hoc vi so véi lan
dau).

3 | Lip danh sich moi gidang thinh | Trude khi | Truong Khoa/Trung
gidng bat ddu | tim

- Téng hop danh sach giri phong BT hoc ky
(theo théng bdo giri gidy bdo day cia
Phong PT) va Phong TCHC (BM3)

- Kiém tra ho so cua timg giang vién
va glri vé phong TCHC (BM2; BM4;
Ban sao c6 cong chimg Quyét dinh bd
nhiém, bing cép, chung chi Nghiép vu
su pham (néu khéng phai ngach giang
vién))

- Téng hop théng tin giang vién thinh
giang lan dau gui vé Phong TCHC
BM5a

4 | Kiém tra hd so Gidng vién thinh | Trudc khi | Truéng phong TC-HC
gidng; Cap ma sb thinh giing (Lan bat dau
diu); Phan héi ma s thinh giing hoc ky,
cho cic don vi; Nhap dir liéu vao hé | trong thoi
théng quan Iy gian 01
tuin sau
khi nhéan
hé so

S6 hi¢u: QT-PTCHC-GVTGCQ  LAnsoatxét: 02 Negay hiu luc: 01/4/2020 Trang: 3/6




Xép thoi khéa biéu: Truéng phong DT
- Xép thoi khoa biéu
Chuyén dir liéu khdi luong giang day | Tudn 4-5 Phong BT
thinh giang (DLKLGDTG) cho phong | cua hoc ky
TCHC (Goi ban mém qua email
DLKLGDTG hé dao tao chat lugng
cao theo BM5c¢, DLKLGDTG hé dao
tao dai tra theo BMS5d va van ban cé
chir ky theo BM5b)
Lap va ky hgp df'ing moi giang: Trong vong [I'tuéng phong TC-HC
- Lap Hop ddng (BM1la, BM1b) 02 tudn sau
khi nhéan

- Trinh BGH céc trudong hop dac biét
- Goi ban mém qua email dén
khoa/trung tdm moi giang.

duoc dir liéu

- Khoa/BM moi giéng gui email timg
Giang vién - Giang vién kiém tra néu
ding in ra ky -Néu c6 sai sét trao doi
ngay qua mail.

Giang vién thinh giang kiém tra thong
tin ca nhdn, hoc vi, chire danh, phan
hoi lai Phong TCHC néu ¢6 sai sot

Truong Khoa/Trung
tam
Truong BM

- Truéng phong TCHC Ky hop dong
va chuyén tra hop dong da ky.

Trong vong
02 tuan khi

Trudng phong TC-HC

nhan d}rc_vc
hop dong
Thue hién hop ddng: Cahoc ky | Trudong Phong BT
* Phong Pao tao
- Lap thoi khoa biéu giri vé Khoa
* BO mon Ca hoc ky | Trudng BM

- Gt thoi khoa biéu cho giang vién
thinh giang (truoc mét tuan)
- Du gio (it nhat 1 lci‘n doi véi giang
vién thinh giang lan dau)
- Kiém soat, déanh gia va bio cdo
Truong khoa céc ndi dung:

+ Thyc hién dé cuong chi tiét

+ Lich trinh giang day

+ Quy ché giang day
- Nhéc nhé giang vién (néu co)
- Nhan dé thi va dép 4n, bai cham thi

Truong phong Thanh
tra gidao duc
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* Ban chui nhiém Khoa
+ Lay v kién sinh vién

+ Déanh gia va nhan xét
+ Hop mat 11an / hoc ky

Cudi hoc
ky

Truong khoa/Trung
tam

Tinh va kiém tra khéi lwgng giing
day thinh giing:

-Tinh todn khéi luong gio giang va
tién chi tra gii cho Khoa; Phong
TCHC va phong KHTC.

- Chuyén dit liéu khéi luong gio gidng
va tién chi tra vé phong TCHC. (Goi
bin mém qua email khéi luong gio
gidng hé dao tao chat lugng cao theo
BM6b, khbi luong gid giang hé dao
tao dai tra theo BM6¢ va van ban co
chir ky theo BM6a)

Tuan thi
11-12

Truong Phong BT

- Céc Truéng don vi ¢6 vy kién phan
hdi lai cho phong Pao tao vé bang
thanh toan tién giang day: Khoa (khi
lugng, muc chi tra), Phong TCHC
(hoc vi, chic danh, danh sach giang
vién ky hop ddng)

Doi voi sw thay doi hoc vi, chire danh
da dwoc xdc dinh vao dau hoc ky (khi
ky hop dong), néu trong ky co su thay
doi thi tinh vao hoc ky tiép theo.

Trudéng Khoa/Trung
tam
Trudng phong TC-HC

Nghiém thu thanh ly Hop dong
- Lap Bi‘én ban nghiém thu va Thanh
ly Hop dong (BM6d)

Trong
vong 02
tudn sau
khi nhan
duogc dir

liéu

Trudng phong TC-HC

- Goi ban mém qua email dén
Khoa/Trung tdm dé chuyén cho timg
giang vién thinh giang ky tén, ting
Giang vién - Giang vién kiém tra néu
dtng in ra ky -Néu c6 sai s6t trao dbi
ngay qua mail.

Trudng Khoa/Trung
tam

Truong BM

Giang vién

- Truong phong TCHC ky Nghiém thu
va Thanh ly hop dong

Trong
vong 02
tudn khi

nhan dugc
thanh ly

Trudéng phong TC-HC

10.

Thanh ly, quyét toan hop dong:

Truong phong BT
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Phong Ké hoach - Tai chinh Truong phong KHTC
- Thanh toan tién gio giang (2 lan/hoc Giang vién

ky) A

- Chi tién thudng 18, tét (néu co).

I11. Biéu miu

1. Hop ddng giang day hé dao tao dai tra (BMla), hé dao tao chit lugng cao
(BM1b)

Ly lich khoa hoc (BM2)

Gidy bao day hoc ky (BM3)

Phiéu thong tin Giang vién Thinh Giang (BM4)

Bang Téng hop thong tin giang vién thinh giang lan dédu (BM5a)
Khoi luong giang day thinh giang ky hop déng (BMSb)

s G LA sk L0 BD

Khéi luong giang day thinh giang ky hop dong hé dao tao chét lugng cao (ban
mém giri qua email) (BMSc)

8. Khdi luong giang day thinh giang ky hop ddng hé dao tao dai tra (ban mém gui
qua email) (BMS5d)

9. Xac nhan khdi lugng giang day thinh gidng ky thanh ly (BM6a)
10. X4c nhan khdi lugng giang day thinh giang ky thanh ly hop dbng hé dao tao

chat luong cao (BM6b)

11. Xé4c nhan khdi lugng giang day thinh giang ky thanh ly hgp dong hé dao tao dai
tra (BM6c¢)

12. Bién ban nghiém thu, thanh 1y hop dong giang day (BM6d)

/
Nguoi soan thao Ngugi xét xem Nguoi phé duyétw
/L Wi\~ / /
Vo6 Hoang Thiy Tién TS. Truwong Vinh An PGS. TS. P Viin Diing
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_BOGIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC SU PHAM KY THUAT Poc 1ap — Tw do — Hanh phic
THANH PHO HO CHI MINH

S6: /HD-DHSPKT

HOP PONG GIANG DAY

Can cir B9 luét Dan sy nude Cong hoa Xa hoi Cha nghia Viét Nam;

Cin ctr Thong tu sé 44/2011/TT-BGDDT ngay 10/10/2011 cua B trudng Bo Gido
duc va Dao tao quy dinh vé ché d¢ thinh giang trong cac co s& gido duc.

_ Hom nay, ngay  thang  nam , tai Truong DPai hoc Su pham K¥ thuédt TP
H6 Chi Minh, ching téi gom:
Bén A : Truwdng Dai hoe Sw pham K§ thuit Thanh ph6é Ho6 Chi Minh
DPai dién

bién thoai
S6 tai khoan
Ma sd thué

(Theo gidy Uy quyén s6 .../GUQ-PHSPKT-TCHC ngy ........... ctia Hidu truong
Truong Dai Hoc Su pham K§ thuat TP H6 Chi Minh)

Bén B:

Ong (ba)

Sinh ngay

S6 CMND/CCCD: ngay cép, noi cip

Hoc vi

Chure danh

Dia chi lién hé

bién thoai

Email

Ma s6 thué

S tai khoan tai ngdn hang

Cung ky két hop dong gidng day véi nhirng didu khodn sau day:
Diéu 1: Bén B nhin day cho bén A trong hoc ky ........ A WOC sossvvosiss

TT So tiet Don gia

Tén mon hgc Lop tam tinh | (Ddng/tiét) Thanh tlenm

1

Tong cong: .... dong.
Bing chir: ....... dong.

Gia tri hop déng duoc tinh theo sé tiét quy déi thue té nhan v&i don gia quy dinh
trong hop dong.
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S6 tiét quy ddi thuc t& dugce tinh theo Phu luc 1, Quy dinh ché do lam viéc déi vai
giang vién Truong Pai hoc Su pham K§ thuat TP H6 Chi Minh (Quyét dinh 2765/QD-
DHSPKT ngay 28/12/2018).

Piéu 2: Trach nhiém ciia Bén A

1. Cung cip cho Bén B nhiing diéu can thiét dé giang day: Chuong trinh mén hoc,
danh sach sinh vién, thoi khod biéu ctia 16p day. trude ngay giang day it nhat 01
tudn.

2. Giao bai thi cho Bén B chim, chim nhét 1 02 ngay sau khi thi xong.

3. Thoi gian thanh ton tién thu lao giang day (coi thi, chdm thi - néu c6): Theo
quy dinh cua Truong.

Piéu 3: Trach nhiém cia Bén B

1. Thuc hién nhiém vu ctia nha gido theo quy dinh ctia phap luat vé gido duc va cac
quy dinh cua phép luat ¢6 lién quan dén hop dong thinh giang.

2. Bao dam hoan thanh nhiém vu tai co quan, td chirc noi minh cong tac; dua ké
hoach thinh giang vao chuong trinh cong téc; phai bao céo ngudi dimg dau co
quan, to chirc noi minh cong tac trude khi giao két va sau khi cham dt hop
dong thinh giang.

3. Sau khi ky hop ddng, Bén B lam viéc v6i Bo mon hoac Khoa, Trung tim dé
nhén 16p, thoi khoa biéu, danh sach sinh vién, chuong trinh va nhiing van dé
khac lién quan dén ndi dung mén hoc.

4. Dam bao tot viéc giang day theo quy dinh ding v&i ndi dung mén hoc, lich trinh
giang day va thoi khoa biéu. Trudong hop dic biét khong thé 1én 16p giang day
hodc nho nguoi day thay (phai 1a nguoi do by mon quan ly) thi bao cho Khoa
(B6 mén). Néu nghi thi phdi théng béo cho sinh vién biét trée va phai co ké
hoach day bii theo quy dinh.

5. Trude khi két thic 16p 01 tudn, ndp cho Khoa dé thi kém dép én (néu Bo mén
hodc nhém mén hoc yéu cau).

6. Cham va giao bai thi cho B4 mon, Khoa cham nhit 07 ngay ké tir khi nhan duoc
bai thi.

7. Tham gia sinh hoat v6i B mon, Khoa khi cé yéu ciu.

Piéu 4: Diéu khoan chung vé hop dong
1. Thoi gian thuc hién hop dong: T ngay ...... dén ngay .........
2. Phuong thuc thanh todn: Chuyén khoan.

Diéu 5: Diéu khoin thi hanh

1. Hai bén cam két thuc hién dung nghia vu ctia minh da néu trong hop dong.
Trudng hop bén nao vi 1y do bét kha khang budc phai thay déi hop dong can
thong bao trudce cho bén kia it nhat 02 tudn.
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2. Hop dong nay lam thanh 04 ban c6 gié tri phép ly ngang nhau, bén A giit 03
ban, bén B gitr 01 ban.

3. Hop dong co hiéu luc ké tir ngay ky.

BEN B PAI DIEN BEN A
(Ky va ghi ré ho tén)
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_BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAl HQC SU PHAM KY THUAT Poc lap — Tw do — Hanh phiic
THANH PHO HO CHI MINH

S6: /HD-DHSPKT

HOP PONG GIANG DAY

Cén ctir B§ ludt Déan sy nudc Cong hoa Xa hdi Chu nghia Viét Nam;

Can ctt Thong tu s 44/2011/TT-BGDDT ngay 10/10/2011 cua B9 truong Bo Gido
duc va Pao tao quy dinh vé ché d6 thinh giang trong céc co so gido duc.,

_ HOm nay, ngay ... thang ...... ndm ...., tai truong Pai hoc Su pham K§ thuat TP
H6 Chi Minh, ching t61 gobm:
Bén A : Trudomg Pai hoc Sw pham Ky thuit Thanh phé H6 Chi Minh
Dai dién
Dién thoai

So tai khoan
Ma3 so thué

(Theo giay Uy quyén s .../GUQ-PHSPKT-TCHC ngay ........ ctia Hiéu truong Truong
Dai Hoc Su pham K§ thudt TP H6 Chi Minh)

Bén B:

Ong (ba)

Sinh ngay

S6 CMND/ CCCD , ngdy cap. noi cap
Hoc vi

Chure danh

DPia chi lién hé

Dién thoai

Email

Ma s6 thué

S tai khoan - , tai ngdn hang

Cung ky két hop dong gidng day véi nhitng diéu khoén sau day:

S6 tiét
i o I Tén mon hoc Lép tam
tinh

Don gid Thanh
(Pong/tiet) tién

1

Tong cong: ....... ddng.

Biing chir: ........ dong.
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Gia tr hop dong dugc tinh theo s6 tiét quy dbi thue té nhan véi don gia quy

dinh trong hop ddng.

S tiét quy d6i thue té dugc tinh theo Phu luc 1, Quy dinh ché do lam viée

d6i vai giang vién Truong Pai hoc Su pham K¥ thuat TP H6 Chi Minh (Quyét
dinh 2765/Qb-DHSPKT ngay 28/12/2018).

Diéu 2: Trach nhiém cia bén A

l.

Pau mdi hoc ky, bén A sé chu dong Ién danh sich moi giang theo céc tidu chi
cua bén A.
Cén b quan 1y nganh, Khoa Pao tao Chit lugng cao phéi hop v&i giang vién

kiém tra bai giang dién tu, gido trinh (hodc bai giang), tai liéu tham khao, ra de,
cham thi va hd trg GV nhing yéu ciu can thiét trong viéc giang day.

. Trudng nganh hudng dan GV hoan thanh cac mau phuc vu cho kiém dinh, danh

gia chat lugng giang day mén hoc.

HO tro, tu van va gop y voi GV nhitng phuong phap giang day c6 hiéu qua va
céc phuong tién thiét bi trinh chiéu.

Vé thanh toan tién gio giang: Sau khi hoan thanh cic nhiém vu theo hop dong,
thanh toan theo quy dinh cua Trudng.

Cudi mdi HK, bén A s€ nop Ban xac nhén khdi luong giang day cua céc GV t6i
phong KHTC dé thuc hién thanh toan tién day.

Piéu 3: Trach nhiém ciia bén B

1

Nop cho Trudng nganh: HO so giang day theo quy dinh ctia Truong ngay khi ky
hop dong giang day.

Hoan thanh diy du, dung han cic mau danh gia chat luong giang day ctia mén
hoc.

. Néu trong HK c¢6 tir 2 GV cung day mdt mon va chon hinh thire thi cudi ky 1a tu

luan hodc tric nghiém thi sé& td chuc thi chung dé thi.

Tang cudng giang day va cung cap tai lidu hoc tap bing Tiéng Anh; Chuyén
dan hinh thire thi sang dang cau hoi mo, dé thi mo.

Ap dung E/M learning tich hop véi giang day trén 16p téi thiéu & cap do 1 theo
quy dinh va huéng dan thyuc hién ctia Truong.

Thuong xuyén nhic nho SV vé trang phuc, tdc phong theo céc quy dinh cua
Truong va thai dd hoc tép, giao tiép ing xtr cho phu hop.

Vao budi hoc dau tién, giang vién gidi thiéu dé cuong chi tiét, myc dich, yéu
céu, gido trinh chinh, tai liéu tham khao, cach thirc t6 chic day-hoc, hinh thirc
klem tra, thi, ti 1€ % dlem qua trinh, diém két thuc mén hoc. Bao cho SV biét
néu ving mit qua 20% sb gio hoc ddi vai mon hoc ly thuyét hay 10% déi véi
mon hoc thuc hanh sé bi cAm thi theo qui dinh cta nha truong.

Ap dung phuong phép day hoc tién tién nhim ting tinh ning dong. tich cuc cua
sinh vién. Hudng dan sinh vién tu hoc va kiém soat qua trinh ty hoc cua sinh
vién thong qua hé théng cac bai tap. bao céo. cac két qua nghién cuu...; Dbi véi
cdc mon hoc chuyén nganh khuyén khich c6 bai tap 16n hodc tiéu luan.
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9. Thuc hién nghiém tic céc quy dinh vé giang day cta Truong va cac qui dinh
cua Khoa. Dac bi€t thuc hién nghiém tuc gio giang, budi giang, nghi ¢6 1y do
chinh dang, nghi dot xuat phai bdo cho Khoa quan nganh va Khoa dao tao chét
lugng cao.

10. Tham gia cac hdi nghi, cudc hop hodc héi y. trao doi y kién v6i Khoa khi ¢6
yéu cau.

Diéu 4: Pidu khoan chung vé hop dong
1. Bén A cam két thuc hién cac diéu ghi trong hop dong.

2. Bén B cam két thuc hién céc diéu ghi trong hop dong. dic biét 1 nhiing nhiém
vu qui dinh tai Piéu 3. Cudi hoc ky, néu GV vi pham céc diéu khoan ctia hop
dong, thy theo mirc d6, Khoa Pao tao Chét lugng cao sé nhic nho, g6p vy, bao
BGH trur thu lao giang day.

3. Trong truong hop GV vi pham qua 2 lan nhimg diéu khoan ghi trong hop dong,
Trudng Khoa Dao tao Chat lugng cao s€ cham dut hop dong trude thoi han sau
khi da bao cho giang vién biét trude 1 tuan.

Piéu 5: Thoi gian va phwong thire thanh todn
1. Thoi gian thyc hién hop dong: Tir ngay ....... dén ngay ........
2. Phuong thic thanh todn: Chuyén khoan.
Diéu 6: Piéu khon thi hanh
1. Hai bén cam két thuc hién ding nghia vu cta minh da néu trong hop dong.

Truong hop bén nao vi ly do bat kha khang budc phai thay dbi hgp dong can
thong bao trudce cho bén kia it nhat 2 tuan.

2. Hop dong nay lam thanh 04 ban cé gia tri phdp ly ngang nhau, bén A giit 03
ban, bén B gilt 01 ban.

3. Hop ddng c6 hiéu luc ké tir ngay ky.

BEN B PAI DIEN BEN A
(Ky va ghi ré ho tén)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuac

- LY LICH KHOA HQC

I — Tu thuit vé ban than

HY ¥8180! snunmmmsvenmmminvamass st LIIBLITIE R oo e dnmessiamsnsaios
Nedy thang nam SInlE worwsimummme DDAN BOE: «ovcmnncsmsarnmensansmsmnress Toéon gido: . ...........
(O ) b ol R R el B S ol Bt iR snc s SR Ol el et O e B
TIGH0: R HIIES ..ocusonstimsinssmsrsssssssasssassmsmsps sy sessssssassbs s s s B A A s
Chire danh khoa hoc (GS, PGS...): weoveeereeeeereeeeercereeeseennon, Nam thang cong nhan, b
TEE E TN s A S B AR RS s mbms o s s s samssios

i Bl e Ty 1 TS D TS O = S Sy S
Chire ¥ Ve GOR V1 CORBTAG. .vocnnverassssmsmmssmoasisassssessisusysssvsssosissssimssis il sssiissmisssiassssisks
Ngach vien chire hinnay: .ausismsnvmssns s M SO NZACK: .v.oeeeeeeeeeee e
Hé s6 luong hién huong: .................... Thang nam xép hé s6 luong hién 116511
Ngay thang ndm dugc tuyén dung vao bién ché (hodic HDLV): .oveovovieeeeeeeeeeeeee e
Thain fieh Ziang Qi DH, CBE i smmvamvesinsisioosmssmses s s s e ississ st
I - Qua trinh dao tao

| — Tot nghiép dai hoC: .....ovvveeeeeeeeeeen, CHOYEN BEATIEL ..ovruesvsmssisimnsrsmnnssmmass e
Thari gian A0 120: ....oveeiiecrenseensessessrsssessenssesssesens NAM Ot NZNIEP: .ovoveeeveeeeeeeeeeeee e
2 — Bing Thac si:

— NOLAA0 TR0! ommsssmusimmssssvssmvsmsmssnssmn Thod gian ' d0 ta0; sasiueimssmmmmasm s
Chuyén ngdnhs . owsssnarsmmmamarsan Thang nam duoc cép béng THEEBE ..ot e mmamsanns
3 - Biing Tién si:

— NO1 G20 A0 .eereererierierteeer et JTHOLS1AR 00 B . .ovs i s
CRTTRE RPATIE wnnmmmivassmmeonssssisemmmrrsms: Théng nam dugc cép bang Tién si: . . . .

4 - Trinh d§ ngoai ngit (Tiéng, BANE CAP): wovvvveoveeeeeeeeeeeeeeeeeee oo

..................................................................................................

III — Qua trinh cdng tic (Tom tit)

Tir thang nim dén

. " Chire vu va don vi cong tac
thang nim : :

S6 hiéu: BM2/QT-PTCHC-GVTGCQ/02  Lén soat xét: 02 Ngay hidu luc: 01/4/2020 Trang: 1/2



IV — Két qua nghién ctru khoa hoc
1. Nhitng dé tai da duoc nghiém thu

STT | Tén dé tai nghién ciru/ | Nim hoan | Deé tai cip (NN, Trach nhiém
Linh vue nghién ciru thanh B, nganh, tham gia trong dé
truong) tai
i
2.
:
4,

2. Cac cong trinh khoa hqg (bai bao khoa hoc, bao céol hoi nghi khioa hoc, sach
chuyén khao...) da cong bo: (tén cong trinh, nam cdng bo. noi cong bo...)

LN CANLIAOANI .. ... comunn smnmemminsnssneesssmoneissioni v stsosis'ss sitss s siosts'sto s it s st st i it s o S

...........................................................................................................................................................

Tp. Ho Chi Minh, ngay — thdng nam 20
Nguoi khai

Xac nhéan caa thi trudng co quan
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BO GIAO DUC VA PAO TAO

TRUONG PAI HOC SPKT TP.HCM

GIAY BAO DAY HQC KY

CONG HOA XA HQI CHU NGHIA VIET NAM

Dée lip - Ty do - Hanh phic

- Kinh D/N Khoa/TT phdn cong CBGD va nop lai PDT .....trudc ngay

- Truong hop Khoa muon mé thém cde 16p hoc lai thi ghi thém phia didi gidy bdo.
- Truong hop Khoa mudn mé thém edc 16p giang day hoan toan bang tiéng Anh thi ghi thém phia sau giay bdo va thém chit “AV" sau ma hoc phan.

- Trucng hop dir cde 16p hoe phdn xin gach bo ngay trén gt‘a':v bao day.

S6 hiéu: BM03/QT-PTCHC-GVTGCQ/02

Lin soat xét: 02

Ngay hiéu lwe: 01/4/2020

Nguoi 1dp biéu

Trang: 1/1

Hoc ky: - Nam hoc:
Khoa:
Bo mon:
T Ma LHP Tén HP S6| Loai HP Ma lip Si s Thai gian hoe So tiét Tén giang vién Ma GV Ghi chi
o thdng tin
thay ddi so
vii ky trude
(néu ¢d)
|
2
3
Ghi chii: Ngay  thang  nam 20....




CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phiic

PHIEU THONG TIN GIANG VIEN THINH GIANG
(Vui 1ong khong thay déi ciu tric file Excel)

Thong tin cia gidng vién

Phén diéu chinh théng tin cia gidng vién
(Néu c6 thay déi théng tin déi voi lan diu da
cung cép)

Huéng din dién thong tin

Tén don vi moi giang

Ghi rd6 bd mén/khoa maoi giang

Ma thinh giang

M4 thinh giang gom 4 s, truong hop
giang vién thinh giang lan dau thi dé tréng

Ho va tén giang vién

Sinh ngay Pién theo ciu tric dd/mm/yyyy

Noi sinh

S6 CMND/CCCD

Ngay cap Dién theo ciu tric dd/mm/yyyy

Noi cip

. Tién s§, Thac sy, K§ su, Cir nhan, Pai hoc
Dién théng tin chirc danh theo quyét dinh

L bd nhiém: Giang vién, Giang vién chinh,
Chirec danh

Giang vién cao cép, Phé Gido su, Gido su.
Céc truong hop khong phai cac chirc danh
ké trén, vui long dé "Trg giang".

Dia chi thudng tra

Dia chi tam trd (néu cd)

Dia chi theo hé khéu
Dia chi noi ¢ hién nay

Sb dién thoai

Email

M s thué Tra ciu tai trang
http://tracuunnt.gdt.gov.vn/tcnnt/msten.jsp

S6 tai khoan Vui long dién chinh xdc s6 tai khoan.

Tai ngén hang

Chi nhanh ngén hang

Sé hiéu: BM4/QT-PTCHC-GVTGCQ/02

Lan soat xét: 02

TP. Hb Chi Minh, ngay ... thang ...nam ...
GIANG VIEN KY TEN

Ngay hiéu luc: 01/4/2020

Trang: 1/1




TRUGNG DAl HQC SU PHAM KY THUAT
THANH PHO HO CHi MINH

CONG HOA XA HOI CHU NGHIA VIET NAM

KHOA: o, Doc ldp - Tu do - Hanh phic
BANG TONG HQP THONG TIN GIANG VIEN THiNH GIANG LAN DAU
Nedy thi C'g"g mish '.’h”':lf'““/ o Tai khoin ATM
STT| Hovatén| o) "8 | Noi sinh Al e CINg oan Trinh d§ | Chirc danh | .; Mi sb thué Email | S6 Dién thoai
: niim sinh * lién lac Tén Noan ;
Sé Ngiy cip | Noicip S6 TK BN Chi nhanh
hang
TP. Hb Chi Minh, Ngay......... thinh ....... Nim .......
Trwong don vi
S4 higu: BM5a/QT-PTCHC-GVTGCQ/02 Lin soat xét: 02 Ngay hiéu lyc: 01/4/2020 Trang: 1/1




TRUONG PAI HQC SPKT TP. HCM

Phong Dao Tao

KHOI LUONG GIANG DAY THINH GIANG KY HQP PONG

Téng Hop: Mén Gidng Day & Mén LVTN/DAMH

HK - Nim hoc

(20) = (8)x (14) + () x (15) + (1 1) x(19)
21 =(12) x (18)

(23) = (19) +(20) + (21)

6 hiéu: BMSb/QT-PTCHC-GVTGCQ/02

Lan soat xét: 02

Ngay hicu lue: 01/4/2020

Trang: 1/1

DON GIA

n GIANG | GIANG | GIANG GIANG TIEN GIANG : TIEN 4

STT| Mi GV HQ VA TEN oG Bon i mocw DON V| DAY DA | DAY CLC DAY L[ MALA | A | pav : e P R ey DAY LGP D?ﬂ_g]’,‘?l‘ﬁc GIANG DAY :[:g'f‘r TOtg:‘l:IUC
: TRA (Vi) (Anh) ¢ CA3 | Daitrd vict) (Anh) dgitra cie | €A3 THUONG : CA3
ol @ @) “) ® © ] ®) © a9 | an | an [ a3 14 a3 (16) an | am %) 0 @ @) @3
TONG CONG
DUYET CUA BAN GIAM HIEU Phong Dao tao Nguoi 1ap biéu
Ghi chi: (19 = (D) x (13) + (10) x (16)



(WONG DAL HQC SU PHAM KY THUAT TP. HO CHI M1

PHONG DAO TAO

KHOI LUQNG GIANG DAY KY HQP DONG THINH GIANG HE DAO TAO CHAT LUQNG CAO

Hoe ky ..... Nam hgc.....
Ma giing . o= : T 5 " o5 s " o ox .o | Hésb 16p | Giir thue giang | Gidrchudn |, . . . ) I 7 p—
vien Ho va tén | Hoc him | Hoc vi | Loai gidng vién [ Mi 1ép hge phin | Mi mén hge| Tén mdon hoc | Loai | Nhém | Ma lép | Siso | So tiet dén trén lop tinh them H¢ s0 hoc ky | Dom gii | Thanh tien| Tiet quy doi| Don vi
TONG CONG
$4 higu: BMSc/QT-PTCHC-GVTGCQ/02 Lin sodt xét: 02 Ngay hiéu lue: 01/4/2020 Trang: 1/1




NG DAl HOC SU PHAM K¥Y THUAT TP. HO CHi M

PHONG PAO TAO

KHOI LUQNG GIANG DAY THINH GIANG KY HQP DONG HE PAO TAO DAI TRA

Hoc ky ..... Niim hoc

oz . P | F T = 3 P N
Ma gidng | o s o Hoe ham | Hoe vj| L0 818 | MA16p hoe | o oo Tan mon hoc | Loai | Nhom | Ma 1op| Si sé | 56 tiéy | 1€ 30 10| Gid thuc gidng | - Git chuin ) HESO py i | -phanh tidn| Tiét quy ddi[Don v
vién vién phiin dong trén Iép tinh thém hoc kv
TONG CONG
S higu: BMSd/QT-PTCHC-GVTGCQ/02 Lin soal xét: 02 Ngay hiéu lyc: 01/4/2020 Trang: 1/1




TRUONG DAI HQC SPKT TP. HCM
Phong Dao Tao

XAC NHAN KHOI LUQNG GIANG DAY THINH GIANG KY THANH LY HQP PONG

Téng Hop: Mén Giiang Day & Mén LVTN/DAMH

HK - Niam hoc
DON GIA
X GIANG | GIANG | GIANG GIANG TIEN GIANG N 2 -
L HQC HAM / DA-LA | DA-LA TIEN GIANG | TIEN GIANG 5 TONG THYC
STT|Mi GV HOQ VA TEN HOC V| DON V| DAY DAI | DAY CLC | DAY CLC 5 DAY DAY LOP 3 TIEN VUQT =
NGaCH i : L ; CLC | CLC | DA-LA | DA-LA P CL
GAC 2 vie) @y |PMTRAL CLC | Cs | by il Bl s CA3 THUONG | PAYLOPCLC [ DAY CA3 LANH
ml| @ ) ) 5 (6) (W] ®) 9) (10 (1 12) (13) (14) (15) (16) a7 (18) (19) @ (1) (22) 23)
TONG CONG
< . . & 2 = \era <2
DUYET CUA BAN GIAM HIEU Phong Dao tao Nguwoi lap bieu
Ghi chi: (19 =(T)x (13)+ (10)x(16)
(20)=(8)x (14)+ (9 x(15)+(11)x(19)
21 =(12)x(18)
(23)=(19) + (20) +(21)
S6 higu: BM6a/QT-PTCHC-GVTGCQ/02 Lin soat xét: 02 Ngay hiéu lyc: 01/4/2020 Trang: 1/1




ING DAl HQC SU PHAM KY THUAT TP. HO CHI
PHONG DAO TAO

XAC NHAN KHOI LUQONG GIANG DAY THINH GIANG KY THANH LY HQP DONG HE PAO TAO CHAT LUQNG CAO

Hoc ky ..... Nam hoc.....
h'j- . . .« em y 3y 1A 'y . . . ]I A W . B . i i
A BYANE | 10 va tén| Hoe ham | Hoc vi Logi giang| 1, 16p hoe phiin| Ma mén hoe| Tén mén hoc | Loai | Nham | Ma lap| S7sd | S6 tiét HE so 1p| Gior thiye gidng i Hé s hoc ki | Don gid | Thanh tién| Tiét quy déi|Don vi
vién vién % 2 dén trén lép tinh thém >
TONG CONG
6 hiéu: BMGb/QT-PTCHC-GVTGCQ/02 Lan sodt xét; 02 Negdy hiéu lue: 01/4/2020 Trang: 1/1




ING BAI HOC SU PHAM KY THUAT TP. HO CHI |

PHONG DAO TAO

XAC NHAN KHOI LUONG GIANG DAY THINH GIANG KY THANH LY HQP DONG HE DAO TAO DAI TRA

Hoc Ky ..... Nim hgc.....

Wi- .. . . = P ' ' . - N . i . 5. .
n Elang Ho va tén|Hoc ham | Hoc vi Lm‘"f'mg Ma m,l\’ hos Mi mén hge [ Tén mén hoc | Loai | Nhom [ Ma 16p| St 56| S tiét He 5.0 Mp | ek ".“"T S1ane G'n)r cht:an H¢ s0 hgc ky [ Don gid | Thanh tién | Tiét quy déi|Don vi
vién ¥ vién phiin a ding trén lop tinh thém
TONG CONG
$6 hiéu: BM6¢/QT-PTCHC-GVTGCQ/02 Lin soat xét. 02 Negay hiéu lyc: 01/4/2020 Trang: 1/1




BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HQOC SU PHAM KY THUAT Péc lap — Tw do — Hanh phic
THANH PHO HO CHI MINH
N /BB-DHSPKT

BIEN BAN NGHIEM THU, THANH LY HQP PONG GIANG DAY

Hbm nay, ngay .... thang .....nam ....., ching t6i gdm:

Bén A: Truong Pai hoe Sw pham K§ thuit Thanh phé H6 Chi Minh
Dai dién:

bién thoai:

S6 tai khoan:

Ma s6 thué:

(Theo giéy Uy quyén s6 ..../GUQ-PHSPKT-TCHC ngay .... ctia Hiéu trudong Truong
Pai Hoc Su pham K§ thuat TP. Ho Chi Minh)

Bén B:
Ong (ba)
Sinh ngay
S6 CMND/ CCCD :, Ngay cép :, Noi cép :
Hoc vi
Chire danh
Dia chi lién hé :
Dién thoai
Mi s6 thué
S tai khoan  :, Ngan hang
Cung nhiém thu va thanh ly’ho'p dong giang day sb: ..../HD-DHSPKT ngay ...
thang ... ndm ....., ndi dung va khoi lugng cong viéc da thuc hién:

TT Tén mén hoc Ma l6p S tiét Pon gia Thanh tién

1

2

Gia tri hop déng da thuc hién: ... dong.
S4 tién viét bang chir: .......

Bén A thanh toan cho bén B sb tién ...... ddng (Bang chit: ........... )
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K&t luan: Sau khi Bén A thanh toan d s tién trén cho Bén B thi hop dong nay coi nhu
dugc thanh ly. Bién ban nay lam thanh 04 ban c¢ gia tri phap ly ngang nhau, bén A gilt
03 ban, bén B giir 01 ban.
BEN B DAI DIEN BEN A
(Ky va ghi ré ho tén)

Sé hiéu: BM6d/QT-PTCHC-GVTGCQ/02 Lan sodt xét: 02 Ngay hi¢u luc: 01/4/2020 Trang: 2/2




